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Archdiocese of New Orleans
Confirmation Liturgy Planning Form

The Office of Worship is delighted to be working with you in helping you to prepare for this special celebration. Please mail: mnetzhammer@archdiocese-no.org  or mail: Office of Worship c/o Mary Netzhammer, 7887 Walmsley Ave., New Orleans, LA  70125 or fax to 504-866-2906.  Please fill out this form and return it to the Office of Worship NO LESS THAN TWO WEEKS PRIOR TO YOUR CONFIRMATION DATE.

Please submit a copy of your readings and Prayers of the Faithful with this form.    Arch/Bishop __________________
PARISH: 







   DATE: 

   TIME: 


ADDRESS: 







   CITY:






CONTACT PERSON: 

   PHONE: 





E-MAIL: 





                                CELL PHONE #:




GENERAL INFORMATION

· Name of Director of Religious Education:  









· Catechists to be thanked: (Please list) 










· # of Candidates: ____   Ages ____  #  from other parishes: ____   Ages ____  Parish: 




· Presentation of Candidates by: 




 Will names be read aloud?  Yes __​​  _ No 

· For the Anointing, how will the Candidates come forward? one-by-one _________ OR   two-by-two_________

· MC_______________________________________________________________________________________
· Name of Deacon(s) who will assist: _____________________________________________________________
· Are there concelebrants for this event: 
        
Yes____No _____ If yes, how many are expected:__________

· Color of Vestments: 
red______ 
white________  
purple (Lent/Advent Sunday) _________
· Incense Used  Yes___ No___

ORDER OF THE MASS
Please Note: There is to be a minimum of 6 altar servers to serve at the mass.
Entrance Song:  





 Hymnal & # 




Penitential Rite: (recited) Choose Form:  A ___  B_____ C
   Sprinkling Rite Yes___ No___
Gloria: Yes
   No_____ (It is SUNG for Sundays outside of Advent or Lent, Solemnities and Feasts)

Opening Prayer: Presider. Please see suggestions listed on the helpful guideline page which is attached.
LITURGY OF THE WORD (Please list the readings being used – the actual book, chapter and verse)
First Reading: 






 Lector: 





Responsorial Psalm: 





 Sung:   ________ Spoken: ________
Second Reading: 





 Lector: 





Gospel Acclamation: (always sung)










Gospel Reading: 





 Proclaimed by: 




Homilist: 







Prayers of the Faithful Prepared By: 



 Read By: 





LITURGY OF THE EUCHARIST

Preparation of the Gifts Hymn




 Hymnal and # 





Mass setting being used: i.e. Mass of Creation by Haugen; GIA (list composer & publisher): 



Holy, Holy, Holy; Memorial Acclamation and Great Amen:  (Always Sung)
Lord’s Prayer: 
To be recited



Lamb of God: 
Always sung
Communion Song





 Hymnal and # 





Closing Song 






 Hymnal and # 





CONCLUDING RITE

Are there announcements
 
Yes____No_____ Read by Whom: 





Is there a reception after the Mass?         
Yes____No_____ Location: 







Is there a group photo planned?  
Yes____No_____ Before ____  or After _____ Mass


Is there a meal before or after the Liturgy?  Yes___No___ If so, what time?______________________________
Please be certain to let us know if there are any special needs or instructions for this liturgy.
HELPFUL INFORMATION IN PLANNING THE LITRUGY

COMPLETING THE LITURGY PLANNING FORM

1. In many instances, it will take the collaborative work of the pastor, the Director of Religious Education, the Confirmation Coordinator and the Music Director to plan this special liturgy. Make this portion of the planning a priority.  Good liturgy will be the key of a successful celebration.
2. The use of incense is not encouraged.

3. The praying of the Gloria can be omitted due to the length of the Confirmation liturgy.

4. On the form, please designate the person who will be the main contact for the Office of Worship.
5. Follow the guidelines below.  When in doubt or in need of extra guidance, call the Worship Office at 504-861-6300.  One of our team members will be more than happy to assist you.

6. It’s important that the finished Planning Form and Prayers of the Faithful be submitted TWO WEEKS prior to the event.  This will assist the Arch/Bishop in his preparation.

SELECTING SCRIPTURE

1. It’s a good practice to first look at the suggested Readings for Confirmation found in the Rite Book.
2. If Confirmation is being celebrated on a Sunday, outside of the Advent/Christmas; Lent/Easter seasons and not on a Feast or Solemnity of the church, then you may select different readings that reference the working of the Holy Spirit. If Confirmation is being celebrated on Sunday during one of the above seasons, then use the prescribed readings of the church found in the Lectionary.
3. You must provide a copy of the Readings and Prayers of the Faithful with the Liturgy Form.

SELECTING MUSIC

1. The Catholic Church has a rich history of sacred music.  All music that is selected must come from a Catholic Hymnal.

2. Remember when selecting music you want to choose pieces that are familiar and easy to sing so that the assembly can actively participate in song.

3. Know which liturgical season your event takes place.  Advent and Lenten music have a much more somber tone than does Christmas or Easter time.

4. Softly sung music or instrumental is best for the Rite of Anointing.

5. The Gospel Acclamation is usually a sung Alleluia.  However, during the Lenten season, the Alleluia is omitted and an appropriate acclamation is sung. 
PREPARING THE MINISTERS

1. When everyone knows what their specific role is in the liturgy, the prayer will flow beautifully.  Make certain that the Servers, Deacons, Lectors, Hospitality Ministers and Extraordinary Ministers are made aware of their responsibilities.

2. If possible, bring them together for a rehearsal so that they can actually see the movement of the liturgy.

3. The Office of Worship will schedule an MC for the Confirmation Mass. The role of the MC is to work with you and the ministers to ensure a well celebrated liturgy. 
WRITING THE PRAYERS OF THE FAITHFUL
1. In writing the Prayers of the Faithful, keep in mind this simple formula:

· Prayers for the Church

· Prayers for the Nations and its leaders

· Prayers for the marginalized

· Prayers for the local community (i.e. prayers for the good works of a particular ministry)

Remember to keep these prayers general rather than specific and individualized.
2. If you do not want to write your own Prayers of the Faithful for a Confirmation Mass can be readily found in the Rite Book.

3. You do not need to provide an Opening and Closing Prayer to the Petitions.

